How to Create an Entry for the Award Program

如何製作欲申請之獎勵項目

Step 1: Go to E-Awards Section (第1步：請進入E-Awards項目)

To create an entry for the Conference Award Program, first go to the E-Awards section by clicking in the E-Awards option in the My JCI page:

要製作欲申請之獎勵項目，首先必需在My JCI頁面中點選E-Awards項目。
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Step 2: Go to My Electronic Entries Section (第2步：進入電子參賽項目)

In the E-Awards section page click in the My Electronic Entries option:
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在 E-Awards頁面中選擇My Electronic Entries項目。
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Step 3: Create the Entry for the Award Program (第3步：製作欲申請之獎勵項目)
You will see the following window, showing all your E-Awards entries (if you have entered any) and a form, at the bottom of the list, inviting you to type in all of your new entry information:

您將會看見以下視窗，它顯示所有您所登錄的E-Awards項目明細(如果您已經申請)和在明細最下面的表格，它將指引你鍵入所有您新的獎勵欲申請項目資料。
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When you are done typing the entry information, click the Submit button. Then you will see the list of your entries for the Award Program, including the one you just entered.

當你完成所有欲申請之獎勵項目資料的鍵入時，請點選Submit按鈕。然後你將可以看到所有你登錄的欲申請之獎勵項目，包含您剛剛所做的登錄都會顯示在明細上。

How to Edit an Entry for the Award Program

如何編輯欲申請之獎勵項目資料

Step 1: Go to E-Awards Section (第1步：請進入E-Awards項目)
To edit an entry for the Conference Award Program, first go to the E-Awards section by clicking in the E-Awards option in the My JCI page:

要編輯參加地區大會之獎勵項目，首先必需在My JCI頁面中點選E-Awards項目
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Step 2: Go to My Electronic Entries Section (第2步：進入電子申請項目)
In the E-Awards section page click in the My Electronic Entries option:

在 E-Awards頁面中，選擇My Electronic Entries項目。


Step 3: Select the Edit option (第3步：選擇編輯項目)
You will see the following window, showing all your E-Awards entries:

你將看到以下視窗，它顯示所有您欲申請的E-Awards項目

Select the entry you wish to edit and click in its Edit Entry option.

選擇您希望編輯的申請獎勵項目，並且點選Edit Entry 

Step 4: Edit the Entry for the Award Program (第4步：編輯您欲申請的獎勵項目)
A new window will open with the Award Scrapbook.

一個新的視窗會連同獎勵剪貼簿出現

In this window you will be able to edit all the information for the selected entry.

在這個視窗中，您將可以編輯所有您選擇申請的獎勵資料。

At the right upper corner of this window there is a popup list and two navigation buttons. These will help you go trough all the pages of the scrapbook. The information shown depends on the award of the selected entry.

在這個視窗的右上角，有一個目錄和兩個引導按鈕。這些將幫助您瀏覽所有剪貼簿的頁面。這些資料的內容將取決於已經登錄成功並取得資格的獎勵項目。

On the left side of the window there is a help section, explaining the information of the selected page. If you do not wish to see this help section, click in the Full Screen Mode icon (
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在視窗的左邊，有一個help的選區，它將解釋被選擇頁面的資料。如果你不想看到這個help 的選區，您可以點選Full Screen Mode icon(
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).

Step 5: Edit the Entry for the Award Program (Form page) (第5步：編輯欲申請的獎勵項目—表格頁面)

Here is a sample of a form page of the scrapbook for an award entry. Fill in all the information asked and click in the Save Changes button when you are done with the form.

這裡有一份登錄獎勵的獎勵剪貼簿範本表格。當您完全填寫好了所有的表格之後請按下Save Changes按鈕


Step 6: Edit the Entry for the Award Program (Image page) (第6步：編輯欲申請的獎勵項目-照片頁面)

Here is a sample of an image page of the scrapbook for an award entry. Click in any of the four empty squares to include an image in that space.

這裡有一份登錄獎勵的獎勵剪貼簿圖片範本頁面。請點選任何四個空的正方形並把圖片放入正方形內。

When you click in one of the squares, the following form will be shown in the left pane, where you will be able to upload you’re the image:

當您選擇一正方形時，它接著在左邊會出現一個長方格，你可以在這裡點選要上傳的圖片。

(如上圖示)

Type the direction of the file or click the Browse button to find it. When you are done making the changes, click on the Upload button. If you do not want to upload the image, click on the Cancel button.

鍵入欲上傳文件的位置或瀏覽您的檔案位置點選。當您完成這個步驟之後，請您按下Upload按鈕，如果您不想上傳所點選的文件，請按Cancel按鈕。

When you click the Upload button, the image will be uploaded to the JCI site. This may take a moment, depending on the speed of your Internet connection. After the image has been uploaded, a confirmation message will appear. Click in the Finish upload button to confirm and finally see the image on the page.

當您點選Upload按鈕時，這個圖片將會被上傳到JCI的位置，因為您所使用的網際網路系統速度的關係，所以這有可能會需要花一點時間。當這張圖片被上傳完畢之後，就會出現一個確認的訊息，請按下Finish upload按鈕作最後確認，而你也看到這張圖片成功得出現在頁面上了。

If you want to see not just the thumbnail but a larger picture, click on the image you wish to see and a new window will be opened with the complete image.

如果您不僅是想要看到一張小圖片，而是要看到一張更大的圖片，您可以點選您所希望看的圖片本身，然後一個新的視窗將會出現一張大的圖片。

If you want to change an image, click on the Change option below the image and repeat the upload process explained above in this step.

如果你想要更換一張圖片，請點選在圖片下方的Change 項目，並且重覆上述所說明的上傳的步驟。


How to View an Entry for the Award Program

如何觀看所登錄的獎勵項目

Step 1: Go to E-Awards Section (第1步：進入E-Awards項目)

To view an entry for the Conference Award Program, first go to the E-Awards section by clicking in the E-Awards option in the My JCI page:

要觀看地區大會已申請獎勵之申請者，首先您必需在My JCI頁面上點選E-Awards項目。



Step 2: Go to My Electronic Entries Section (第2步：進入我的電子參賽項目)

In the E-Awards section page click in the My Electronic Entries option:

在 E-Awards項目中點選My Electronic Entries項目


Step 3: Select the Entry you wish to view (第3步：選擇您所希望看到的申請者)

You will see the following window, showing all your E-Awards entries:

你將看到以下視窗，它顯示出您所有的E-Awards申請項目。


Select the entry you wish to view and click in its View Entry option.

選擇您所希望看到的申請者並且按下View Entry按鈕

Step 4: View the Entry’s Scrapbook (第4步：觀看申請者的剪貼簿)

A new window will open with the Award Scrapbook.

一個新的視窗將會連同獎勵剪貼簿一同出現

In this window you will be able to view all the information for the selected entry.

在這個視窗中，您將可以看到所有您所選擇的申請者資料

At the right upper corner of this window there is a popup list and two navigation buttons. These will help you go trough all the pages of the scrapbook. The information shown depends on the award of the selected entry. 
在這個視窗的右上方有一個目錄和兩個引導按鈕。這些將幫助您瀏覽所有的剪貼簿頁面，

這些資料的內容將取決於已經登錄成功並取得資格的獎勵項目。
On the left side of the window there is a help section, explaining the information of the selected page. If you do not wish to see this help section, click in the Full Screen Mode icon (
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在這個視窗的左邊有一個help(說明)的選項，它解釋您所選擇的頁面資料，如果您不希望看到這個help的選項，您可以按下Full Screen Mode icon (
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).
How to Delete an Entry for the Award Program

如何刪除申請者的獎勵項目

Step 1: Go to E-Awards Section (第1步：請進入E-Awards項目)

To delete an entry for the Conference Award Program, first go to the E-Awards section by clicking in the E-Awards option in the My JCI page:

要刪除一份參加地區大會的獎勵項目，首先您必需在My JCI項目中進入E-Awards項目


Step 2: Go to My Electronic Entries Section (第2步：進入我的電子申請選項)
In the E-Awards section page click in the My Electronic Entries option:

在 E-Awards項目中按下My Electronic Entries項目


Step 3: Select the Entry you wish to delete (第3步：選擇您所希望刪除的申請項目)
You will see the following window, showing all your E-Awards entries:

您將看到以下視窗，它顯示所有您的E-Awards參賽項目。


Select the entry you wish to view and click in its Delete Entry option. You will see a confirmation message. Click Ok if you want to delete the entry, or Cancel if do not.

選擇您所希望看到的申請項目，並按下Delete Entry，您將會看到一個確認訊息，如果您想刪除這個項目請按下Ok，如果不要請按Cancel。
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